
Request for Event Booking Received 

by Event Management Team

Is this a returning 

Client

previously cleared by 

this process? 

Yes No

Did previous event 

pass off free from 

security or media 

issues?

NoYes

Is the Client from a 

Government or Public 

Sector body?

Is Client a UK based 

Company

or Registered Charity?

Clearance given by 

University Security 

Services?

Clearance given by 

University Marcoms?

Yes

Yes

Booking accepted and 

processed

No

Is the client or their 

planned activity free 

of any inclusion on 

the list of potential 

controversial areas?

Potential Controversial Areas

Subject to adverse media 

attention

Associated with a 

campaign or political 

pressure group

A faith or belief group 

whose views may be 

deemed as being 

discriminatory or 

inflammatory to others

Yes No

Booking request declined

 Due Diligence Process – Accepting External Client Event Bookings 

No
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